2012 OVC Daiscretionary Grantee
Orientation Series:
Getting Started

November 15, 2012
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Presenter:

Sharron Chapman

Lead Victim Justice
Program Specialist

Office for Victims of Crime
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Agenda

* Welcome and Learning Objectives (5 minutes)
 Webinar rules and Etiquette (5 minutes)
* Message from Acting Director (5 minutes)

e Office for Victims of Crime and Crime Victims
Fund (15 minutes)

e 8 Post-Award Instruction Steps and Special
Conditions (25 minutes)

e Grants Management System (10 minutes)
e Tips (5 minutes)
* Closing and additional Q&A (15 minutes)
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Presenters

* Joye E. Frost, Acting Director, OVC

e Sharron Chapman, Lead Victim Justice
Program Specialist, OVC
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Learning Objectives

* Grantees will hear from OVC leadership and
staft.

e Grantees will gain a greater understanding of
the Office for Victims of Crime and Crime
Victims Fund.

e Grantees will know the 8 steps of post award
Instructions.

* Grantees will gain a basic understanding of

the grant and financial requirements.
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Webinar Tools

Chat Box: Please use the chat box to submit
questions during the orientation session.

* Quiz: Please respond to the quiz questions posed
during the orientation session.

Feedback Box: Please respond to feedback
questions posed by the presenters during the
orientation session.

* AJl participants will remain on mute throughour the entire
LLL participani: e
orientation session
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Message from:

Joye E. Frost
Acting Director

Office for Victims of Crime
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Presenter
Presentation Notes
Ice breaker – Participants will use a webinar tool to place a dot in the state where they’re from. Sharron/other participant(?) will demonstrate by placing a dot on Washington DC?

http://www.geology.com/

Oftfice for Victims of
Crime (OVC)

e The Office for Victims of Crime is charged by Congress
with administering the Crime Victims Fund, a major source
of funding for victim services throughout the Nation.

 OVC Supports:

State Victim Compensation and Assistance Programs
Assisting Victims in Tribal Communities

Responding to Terrorism and Mass Violence at Home
and Abroad

National Scope Demonstration Projects

Training and Technical Assistance and Information
Resources
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OVC Mission

To enhance the Nation’s capacity to assist crime
victims and to provide leadership in changing
attitudes, policies, and practices in ways that promote
justice and healing for all victims.
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Creation of the

Crime Victims Fund

e Authorized b?/ the Victims of Crime Act (VOCA) of 1984, as
amended, Title 42 U.S.C. §§ 10601-10608.

e VOCA amendment formally established the Office for Victims of
Crime (OVC) within the Office of Justice Programs in 1988 to
administer the Crime Victims Fund (the Func%)

e The Fund is comprised of fines, criminal penalties, and bond
forfeitures from convicted federal defendants—no taxpayer
dollars are used.

* The Fund was one of the first major sources of funding to support
national efforts to assist crime victims and the only federal source
to address victims of all types of crimes.

e The USA PATRIOT Act amended VOCA to authorize receipt of
gifts, donations, and bequests from private entities or individuals.
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Crime Victims Fund

e The Fund supports statutorily created programs
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Children’s Justice and Assistance Act of 1986
(CJA), Public Law 99-401

State Crime Victim Compensation Programs
State Crime Victim Assistance Programs

National scope training and technical assistance
(T&TA), compliance efforts, demonstration
programs, and support for direct services to
federal crime victims

Antiterrorism Emergency Reserve Fund
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Presenter
Presentation Notes
(FROM CVF Fact Sheet): 

Federal, state, and tribal victim assistance programs received formula grants, discretionary grants, and set-asides according to a carefully established annual allocation process (see figure 2). Following are descriptions of the main VOCA-funded streams that support programs and services:

State crime victim compensation program formula grants supplement state funds for reimbursing victims of violent crimes for out-of-pocket expenses that result from the crime. All states, the District of Columbia, Puerto Rico, and the U.S. Virgin Islands receive VOCA compensation grants. A state is eligible for a VOCA compensation grant if it meets the criteria set forth in VOCA and OVC program guidelines.
State victim assistance program formula grants support providers who supply services directly to victims. All states and most territories receive annual VOCA assistance grants consisting of a mandated base amount plus additional funds based on population (see detailed formula).
OVC discretionary grants fund national-scope demonstration projects and training and technical assistance to enhance the professional expertise of victim service providers by funding program evaluations, building compliance, awarding fellowships, and improving services to victims of crime in tribal communities and victims of federal crimes.
The Children's Justice Act provides formula grants to states through the U.S. Department of Health and Human Services and discretionary grants to tribes through OVC for services and programs to improve the investigation and prosecution of child abuse and neglect cases in American Indian and Alaska Native communities.

In addition, the VOCA statute allows amounts retained in the Fund after awarding funding in the above program areas to be used to replenish the Antiterrorism Emergency Reserve, which funds emergency expenses and other services for victims of terrorism or mass violence within the United States and abroad.



Crime Victims Fund

e Supports DOJ operational costs via statutory set-
asides (P. Law 107-77)

— 170 EOUSA Victim Witness Coordinators and
Advocates

— 134 FBI Victim-Witness Specialists

— Federal Victim Notification System

e For more information visit:

http://www.ovc.gov/pubs/crimevictimsfundfs/intro.html
G:7:0
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Presenter
Presentation Notes
Continued from previous slide & CVF Fact Sheet:

Victim-witness coordinators in U.S. Attorneys' Offices assist victims of federal crimes and inform them of a variety of issues, including restitution orders and their right to make oral and written victim impact statements at an offender's sentencing, in accordance with the Attorney General Guidelines for Victim and Witness Assistance.
Federal Bureau of Investigation victim specialists keep victims of federal crimes informed of case developments and proceedings, and direct them to appropriate resources in accordance with the AG Guidelines.
The Federal Victim Notification System provides a means for notifying victims of federal crimes about the release or detention status of offenders, the filing of charges against suspects, court proceedings, sentences, and restitution.


For more information visit the Crime Victims Fund Fact Sheet on the OVC website: http://www.ovc.gov/pubs/crimevictimsfundfs/intro.html

http://www.ovc.gov/pubs/crimevictimsfundfs/intro.html

Quiz #1
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Answer:

e The Office for Victims of Crime mission is
to:

— A. Provide leadership in changing attitudes,
policies, and practices in ways that promote
justice and healing for all victims.

— B. Prevent and respond to juvenile delinquency
and victimization.

— C. Enhance the Nation’s capacity to assist crime
victims

— D. Both A and C
G::0
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Quiz #2
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Answer:

e The Crime Victims Fund is:
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A. Comprised of fines, criminal penalties, and
bond forfeitures from convicted federal
defendants.

B. One of the first major sources of funding to
support national efforts to assist crime victims.

C. The only federal source of funding to address
victims of all types of crimes.

D. All of the above.
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Questions

i
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Award Package

e Letter from the Office of the Assistant Attorney General

e Letter from Director of the Office of Justice Programs,
Office of Civil Rights

e Letter from the Office of Justice Programs, Office of the
Chief Financial Officer

e Your Grant Document
— Award Number
— Start and End Dates
— Amount of Award
— Project Title
— Special Conditions

e Post Award Instructions:
http://www.ojp.usdoj.gov/funding/pdfs/post award instruct
ions.pdf

©e2.0
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Presenter
Presentation Notes
Now that you’ve been awarded your grant, there are several steps you need to take/ or should have taken by now to successfully begin your program. In your award package you should have received the Letter from the Office of the Assistant Attorney General, a Letter from Director of the Office of Justice Programs, Office of Civil Rights, and a letter from the Office of Justice Programs, Office of the Chief Financial Officer. Also in your award package was your grant document which includes your award Number, Start and End Dates, Amount of Award, Project Title, and Special Conditions. There were steps you needed to take. These steps are included in the OJP Post Award Instructions found at:  http://www.ojp.usdoj.gov/funding/pdfs/post_award_instructions.pdf . Hopefully everyone has reviewed them, but we’re going to briefly go over these 8 steps. 



Post Award Instructions

e Step 1. Complete financial point of contact
registration

— http://www.ojp.usdoj.gov/training/pdfs/gms userguid
e.pdf

e Step 2. Review the award and special conditions

* Post award instructions found here:
http://www.ojp.usdoj.gov/funding/pdfs/post_award_instructions.pdf
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Presenter
Presentation Notes
Step 1: You can find instructions on assigning, registering, and approving an FPOC at: 
http://www.ojp.usdoj.gov/training/pdfs/gms_userguide.pdf 

Step 2: If you agree with the terms and conditions, print the award. 
If the authorized recipient official has changed, do not alter the preprinted name in box 18 of the award. A grant adjustment notice (GAN) will have to be initiated in GMS to notify 
If you do not agree with the terms and conditions, contact the awarding Program Office as noted in the award package to decline, withdraw, or request modification. the Program Office of this change. 



We might also want to mention that as soon as they receive their awards and have had a chance to look through the documentation, grantees should contact their monitor (if they have not already heard from them) to have an orientation call reviewing the special conditions, answering questions, confirming deliverables and performance measures, etc.




i

Special Conditions

e Automatic:

Office of Justice Programs Financial Guide
http://www.ojp.usdoj.gov/financialguide/index.htm

Civil Rights

Audit Requirements

Use of Federal Funds (anti-lobbying)

Reporting potential fraud, waste, and abuse, and similar misconduct
ACORN

High Risk

Texting while driving

Central Contractor Registration and Universal Identifier
Requirements

Conference Costs
Training Guiding Principles for Awardees
Reporting of potential duplication of federal funding
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Presenter
Presentation Notes
Every grant or cooperative agreement has 12 required special conditions, (BRIEF EXPLANATION OF EACH)


Financial Guide (automatic) 
2. Civil Rights: EEOP (automatic) 	
3. Audit - States, Units of Local Government, or Non-Profit Organizations (automatic) 	
4. Use of Federal Funds/ anti-lobbying (automatic) 	
5. Office of the Inspector General - Reporting Potential Fraud, Waste, and Abuse, and Similar Misconduct (automatic) 	
6. Prohibit use of funds for ACORN and its subsidiaries (automatic) 	
7. High-risk - Cf. 28 C.F.R. parts 66, 70 (automatic) 	
8. Central Contractor Registration and Universal Identifier Requirements (automatic) 	
9. Text Messaging Policy (automatic) 	
10. Conference Costs (automatic) 
	The recipient agrees to comply with all applicable laws, regulations, policies, and guidance (including specific cost limits, prior approval and reproting requirements, where applicable) governing the use of federal funds for expenses related to conferences, meetings, trainings, and other events, including the provision of food and/or beverages at such events, and costs of attendance at such events. Information on pertinent laws, regulations, policies, and guidance is available at www.ojp.gov/funding/confcost.htm.
	
11. Training Guiding Principles for Awardees  (automatic) 
	The recipient understands and agrees that any training or training materials developed or delivered with funding provided under this award must adhere to the OJP Training Guiding Principles for Grantees and Subgrantees, available at: http://www.ojp.usdoj.gov/funding/ojptrianingguidingprinciples.htm.
	
12. Reporting of Potential Duplication of Federal Funding for Identical Cost Items (automatic) 	
	The recipient agrees that if it currently has an open award of federal funds or if it receives an award of federal funds other than this OJP award, and those funds have been, are being, or are to be used, in whole or in part, for one or more of the identical cost items for which funds are being provided under this OJP award, the recipient will promptly notify, in writing, the grant manager for this OJP award, and, if so requested by OJP, seek a budget modification or change of project scope grant adjustment notice (GAN) to eliminate any inappropriate duplication of funding. 

Your award may have additional special conditions in addition to these 12. If you have any questions on any of the special conditions please contact your grant monitor.  

Additional special conditions include????
14. FFATA Reporting Subawards and Executive Compensation (required) 
15. Access rights (required ) 	
16. Limit on use of grant funds for grantees' employees' salaries (required for awards over $250,000) Do not add to awards of $250,000. 	




Federal Funding Accountability #3%
and Transparency Act of 2006 ‘&=

The recipient agrees to comply with applicable requirements to report
first-tier subawards of $25,000 or more and, in certain circumstances, to
report the names and total compensation of the five most highly
compensated executives of the recipient and first-tier subrecipients of
award funds. Such data will be submitted to the FFATA Subaward
Reporting System (FSRS). The details of recipient obligations, which derive
from the Federal Funding Accountability and Transparency Act of 2006
(FFATA), are posted on the Office of Justice Programs web site at
hetp/www.opp.gov/funding/ffata.htm (Award condition: Reporting
Subawards and Executive Compensation), and are incorporated by
reference here. This condition, and its reporting requirement does not
apply to grant awards made to an individual who received the award as a
natural person (i.e., unrelated to any business or non-profit organization
that he or she may own operate in his or her name).
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Presenter
Presentation Notes
This special condition language on the screen is from a condition placed on all OVC awards.  It requires award recipients to report subawards of $25,000 or more and in certain circumstances to report names and total compensation of highly compensated executives of the recipient and first tier sub-recipients.


http://www.ojp.gov/funding/ffata.htm

FFATA

o FFATA Subaward Reporting Webinaris
available on OJP’s training and technical
assistance page:

— http://www.ojp.gov/training/training.htm

e More FFATA info:
— http://www.ojp.gov/funding/ffata.htm

* Reports submitted:
— https://www.fsrs.gov
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Presenter
Presentation Notes
OJP’s OAAM has prepared a webinar outlining what all OJP grantees need to know about their responsibilities under FFATA.  The FFATA webinar is about 15 minutes long.

The FFATA webinar is available from this link.  Note you will also find the GMS information we’ve covered in today’s webinar from this link.

More info, including a detailed written description of the FFATA requirements, including exemptions, is available from the second link on the screen.  

The FSRS website is the site where the actual FFATA reports are submitted, and also contains info on this reporting requirement.

http://www.ojp.gov/training/training.htm
http://www.ojp.gov/funding/ffata.htm
https://www.fsrs.gov/

Post Award Instructions

* Step 3. Read the guidelines

— OJP Financial Guide, OMB (OMB Circular A-102,
OMB Circular A-110, OMB Circular A-133)

e Step 4. Complete and return the Automated
Clearinghouse form

— http://www.ojp.usdoj.gov/funding/forms/ach vendor.
pdf

e Post award instructions found here:
http://www.ojp.usdoj.gov/funding/pdfs/post_award_instructions.pdf
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Presenter
Presentation Notes
Step 3: There are Office of Management and Budget (OMB) Circulars and Common Rules and other important information you will need to know for the administration of your award. Administrative requirements for all Federal award recipients are contained in governmentwide common rules. The most up-to-date versions of these documents are available online.  Links and the specific rules your organization is subject to can be found in the Award instructions: http://www.ojp.usdoj.gov/funding/pdfs/post_award_instructions.pdf 

Specific OMB common rules include:
“Governmentwide Debarment and Suspension (Nonprocurement), and Requirements for Drug-Free Workplace (Grants); Rules (Final and Interim Final),” (codified at 28 CFR Part 67). 
http://www.whitehouse.gov/sites/default/files/omb/assets/omb/fedreg/2004/031126.pdf 
New Restrictions on Lobbying,” (codified at 28 CFR Part 69). 
OMB Circular A-110 “Uniform Administrative Requirements for Grants and Agreements With Institutions of Higher Education, Hospitals and Other Non-Profit Organizations,” (codified at 28 CFR Part 70). 
http://www.whitehouse.gov/omb/circulars/a110/a110.html 
OMB Circular A-102 “Grants and Cooperative Agreements with State and Local Governments,” (codified at CFR Part 66). http://www.whitehouse.gov/omb/circulars_a102/ 
OMB Circular A-133 “Audits of States, Local Governments, and Non-Profit Organizations,” (codified at CFR Part 66 and Part 70). http://www.whitehouse.gov/sites/default/files/omb/assets/a133/a133_revised_2007.pdf 


Step 4
In accordance with the Debt Collection Improvement Act of 1996, payments by OJP, OCFO, are electronically deposited to recipient accounts by the U.S. Department of the Treasury (the Treasury) through the Automated Clearing House (ACH) form. 
The ACH form (ACH Vendor/Miscellaneous Payment Enrollment Form, SF 3881), located at http://www.ojp.usdoj.gov/funding/forms/ach_vendor.pdf, is used to establish direct deposit with the preferred financial institution used by your organization. An ACH form is required for: 
	New grantees who have never submitted an ACH form for an OJP grant. 
	Changes to banking information (for example, depositor account or bank routing number or banking institution), and  
	New grants that are linked to a vendor number for which there is no banking information on file. 



Post Award Instructions

e Step 5. Access payment using the Grant
Payment Request System

 Step 6. Fulfill reporting requirements

— http://www.ojp.usdoj.gov/financialguide/index.htm

e Post award instructions found here:

http://www.ojp.usdoj.gov/funding/pdfs/post_award_instructions.pdf
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Presenter
Presentation Notes
Step 5: Payments by OJP, OCFO, are electronically deposited to the recipient’s account by the Treasury using banking information provided on the ACH form. Before attempting to access payment, an ACH form must be submitted. Our OCFO representative will get into this later on in the session.

Step 6: Reporting requirements must be met during the duration of the grant. These include both the semi-annual progress reports and the quarterlly financial status reports. A full explanation of these requirements can be found in the OJP Financial Guide. All of the reports must be submitted through the Grants Management Systems (GMS). We’ll be explaining GMS in a few minutes.


Grants Payment Request
System (GPRS)

* GPRS is a web-based payment request
system.

— Access GPRS: www.grants.ojp.usdoj.gov/gprs

* GPRS User’s Guide for Recipients:

— http://www.ojp.gov/training/pdfs/GPRS Externa
1ParticipantGuide.pdf

©e2:0Q

)
” ' OFFICE FOR VICTIMS OF CRIME JUSTICE FOR VICTIMS # JUSTICE FOR ALL



Presenter
Presentation Notes
GPRS enhance recipients’ ability to manage awards by providing:

• Secure individual login with audit tracking for each award.
• The ability to submit payment requests at anytime (including during blackout periods).
• The ability to view the status of submitted payment requests.
• The ability to print and export an award’s transaction history.

Only user(s) within your organization that have been designated as the Financial Point of Contact (FPOC) for the award in the GMS may access GPRS. 

To login and submit payment requests, the FPOC must first register in GPRS.

User’s Guide available from 2nd link on screen and GMS Training Page of OJP website

http://www.grants.ojp.usdoj.gov/gprs
http://www.ojp.gov/training/pdfs/GPRS_ExternalParticipantGuide.pdf
http://www.ojp.gov/training/pdfs/GPRS_ExternalParticipantGuide.pdf

Post Award Instructions

e Step 7. Initiate closeout

* Step 8. Review top 10 frequently asked
questions

e Post award instructions found here:

http://www.ojp.usdoj.gov/funding/pdfs/post_award_instructions.pdf
GITe,
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Presenter
Presentation Notes
Step 7: Initiate closeout (More on this later in the Presentation)
Within 90 days after the end date of the grant, grantees must initiate closeout of the grant in GMS. 
Grantees should: 
	Submit a Final Progress Report 
	Submit a Final FFR 
	Perform a financial reconciliation. 



Step 8: Review top 10 frequently asked questions found here: http://www.ojp.usdoj.gov/funding/pdfs/post_award_instructions.pdf
How will I know that my application has been approved? 
2. Who do I contact for assistance in using the Grants Management System? 
3. How do I accept my award? 
4. How do I obtain payment? 
5. How can I access GPRS? 
6. Why was my payment request denied? 
7. What are my award responsibilities? 
8. How do I submit reports? 
9. If I have questions about my grant, whom do I contact? 
10. What are the addresses and Fax numbers for OCFO and OVW? 


Quiz #3
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Answer

 Which of the following is not part of the 8
post-award steps:
— A. Get a DUNS number
— B. Fulfill reporting requirements

— C. Complete financial point of contact
registration

— D. Access payment using the Grant Payment
Request System
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Questions

i
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Grants Management
System (GMS)

» Website: https://grants.ojp.usdoj.gov/gmsexternal/

fo‘i"ceﬁbf Justice Programs

Click here for Training Material

(GMS Sign-In) (New User? Register Here [ Home

©e2:0Q
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GMS

e Submitting Your Progress and Financial
Reports

e Requesting a Grant Adjustment

e Grant Closeout

 GMS Online Trainings

©e2:0Q
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Presenter
Presentation Notes
You should already have a Grants Management System (or GMS) account if you’ve been awarded a grant through OVC or OJP. It is important to become familiar with the GMS system whether you are the grant manager or the financial point of contact. GMS is used to submit your progress report on a semi-annual basis, as well as requesting any grant adjustments, grant closeout, and GMS online trainings. 


©e2:0Q

Submitting Progress
Reports

May be “change requested” if additional
information is needed

Ensure Performance Measures are included
Must be approved by OVC Program Manager

Failure to submit will put an immediate,
automatic “hold” on funding
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Submitting Financial Status
Reports

Standard Form (SF) 425 Financial Status
Report

e Due 30 days after end of quarter

* Financial Status Report Module User’s

Guide:
http://www.ojp.gov/training/pdfs/gms userg
uide.pdf

©e2:0Q
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Presenter
Presentation Notes
In order to monitor the status of funds awarded to a recipient, OJP and OVC require the submission of quarterly
financial reports. Recipients are required to submit a Standard Form 425 (SF‐425) in the Financial
Status Reports (FSR) module in GMS for each grant or cooperative agreement received. The recipient must
report summary information on expenditures, unliquidated obligations, recipient share (match), program
income, and indirect expenses for each quarter of the project period.

The SF‐425 was approved by OMB on October 9, 2008.  It replaces the previous financial status report form know as the SF269a. 

http://www.ojp.gov/training/pdfs/gms_userguide.pdf
http://www.ojp.gov/training/pdfs/gms_userguide.pdf

Progress and Financial
Reports

e Semiannual reports are due:

— Reporting period:
January 1-June 30
July 1-December 31

Due no later than:
July 30
January 30

e Quarterly Financial Reports are due:

— Reporting quarter:
January 1-March 31

April 1-June 30
July 1-September 30

©e2:0Q
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October 1-December 31 January 30

Due not later than:

April 30
July 30
October 30




Requesting a Grant

Adjustment

e Grant Adjustment Notices (GANSs)

 Initiated by grantee in GMS to request change:
— Change in Scope
— Sole source approval
— Project Period
— Signing Authority
— Key Personnel
— Budget Modification
— Organization Address/Name
— Other Prior Approvals

e Must be approved by OVC Program Manager
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Presenter
Presentation Notes
You should submit a GAN for the following reasons: 

Critical to put “Change in scope” front and center (Give examples)
Sole source approval? “(we can again work in here that everything should be competed to the extent possible)”
Talk about how “minor” change to grant




Grant Closeout

* All grantees have 90 days after their project
period ends to submit final progress and
financial reports

e Perform a financial reconciliation

» All grantees may request a no-cost extension
(NCE) in GMS if they have funds remaining and
wish to continue program activities

 NCE requests MUST be made 30 days or more
IN ADVANCE of the project end date!
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Presenter
Presentation Notes
All grantees have 90 days after their project period ends to submit final progress (CAPR) and financial reports (FFR SF/425) 

Perform a financial reconciliation. “If your reported unobligated balance of Federal funds is more than your draw downs, draw down the difference. If your reported unobligated balance of Federal funds is less than your draw downs, submit a check for the difference to OJP” 

All grantees may request a no-cost extension (NCE) in GMS if they have funds remaining and wish to continue program activities 

NCE requests MUST be made 30 days or more IN ADVANCE of the project end date! 

Additional information on grant closeout will be provided during the 4th webinar. 



Online GMS Trainings

e GMS Overview

e Overview of the overall functionality of GMS.
e Grant Adjustment Notices (GANS)

* Progress Reporting

e Closeouts

e The training module can be accessed by going to
http://www.ojp.usdoj.gov/gmscbt.
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Presenter
Presentation Notes
You can find more information on GMS online at: HttP://www.ojp.usdoj.gov/gmscbt

The GMS online trainings provides a general overview of GMS and an overview of the overall functionality of GMS. 

Grant Adjustment Notices (GANs) 
Leads you through the steps in the process of creating, saving, and submitting each of nine different types of Grant Adjustment Notices. 
Progress Reporting 
Shows you how to create and submit progress reports and respond to change requests. 
Closeouts 
Walks you through how to create a closeout package and submit it 90 days after the end date of the grant. 
The training module can be accessed by going to http://www.ojp.usdoj.gov/gmscbt. 



Quiz #4
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Answer

* You must submit a GAN for all of the
following except:

— A. Address change

— B. Adjust project period dates
— C. Drawdown funding

— D. Change in scope

©e2:0Q
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Quiz #5
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Answer

e Which of these statements 1s false?

— A. Progress reports are due semi-annually.

— B. Financial status reports are due semi-annually.

— C. Financial status reports are due quarterly.

— D. Progress and financial reports need to be
submitted through GMS.
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Questions
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Tips

Record Keeping

e Retain official award file - this is important!

GMS POCs

e Points of contact in GMS must be kept current!

Key Staff

e Retain Position descriptions and Time & Attendance logs!

OVC Program Managers

 Communicate successes and challenges to federal staff!
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Presenter
Presentation Notes
Please be sure to keep official award file- this is important 

Good communication with OVC  - Points of contact in GMS must be kept current 

Special condition- If there are key staff hired whose resume was not included in the application- please submit their resumes to your program manager. Changes in key staff members also require that you receive approval from your program manager. 

Important to keep good documentation of the following: Position descriptions and Time & Attendance logs of staff that are paid with grant funds. 



Helpful Contacts

* OVC Main Line
— 202-307-5983
 GMS Help Desk
— 202-514-2024 or GMS.HelpDesk@usdoj.gov
* OCFO Customer Service
— 1-800-458-0786 or ask.ocfo@usdoj.gov
e Additional Information

— http://www.ojp.usdoj.gov/ovc/grants/managinggrant
s.html

— http://www.ojp.usdoj.gov/training/training.htm
©:7:0
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Presenter
Presentation Notes
You can find additional information on managing your grant on OVC’s website at: http://www.ojp.usdoj.gov/ovc/grants/managinggrants.html



mailto:GMS.HelpDesk@usdoj.gov
mailto:ask.ocfo@usdoj.gov
http://www.ojp.usdoj.gov/ovc/grants/managinggrants.html
http://www.ojp.usdoj.gov/ovc/grants/managinggrants.html
http://www.ojp.usdoj.gov/training/training.htm

Questions

i
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2012 OVC Discretionary
Grantee Orientation Series

e Future Webinars
— Financial and Legal Responsibilities
— Grant Requirements

— Measuring Success

©e2:0Q
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Presentation Notes




Financial and Legal
Responsibilities
November 29, 2012 2:00 PM - 3:30 PM ET

e Allowable costs and withholdings

* Top 10 audit findings

e Financial reports

* Conference cost approvals and reports

* Legal grant responsibilities

©e2:0Q
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Presenter
Presentation Notes

The only comment I have and perhaps I just missed this is that we may want to say specifically that bigger ticket items like the events preapproval and reporting process will be covered in a later webinar.



Grant Requirements

December 13,2012 2:00 PM —-3:30 PM ET

* Overall grant management
* Progress reports

e Special conditions

* Grants Management System

* Resources available through the Office for Victims
of Crime (OVC) Training and Technical Assistance
Center and the OVC Resource Center.

©e2:0Q
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Measuring Success

January 10, 2013  2:00 PM - 3:30 PM ET

e Performance measures
e Evaluation

e (Closeout instructions
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Evaluation

Please complete the “Getting Started”
online evaluation that you will receive
via e-mail.

©e2:0Q
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Thank you for your participation In the

2012 OVC Discretionary Grantee Orientation
Session: Getting Started.
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